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	Name of the project:
	Office Management System

	Objective/Vision:
	The timesheet systems manage and control timesheets handed by employees for each week. Employees can also book leave on the system and submit their 

	User of system:
	[bookmark: _GoBack]HR,Manager,Employees,,Administrator

	Functional Requirements:
	Employee:
· Employees submit their weekly timesheet
· Employees book leave
· Employees can submit problems encountered at work
· Employees can view flexi-time
· Employees can apply for new positions
· Employees can share files by uploading
· Employees can submit overtime forms

Manager:
· Manager adds/remove projects to timesheet & allocates time
· Manager can set up meetings with employees
· Managers approve overtime to employees
· Manager can view problems encountered by employees

HR Dept:
· HR can view number of day taken sick/leave


Administrator
· Admin adds/remove users

	Non-Functional Requirements:
	· 24 * 7 Availability
· Security
· GUI
· Confirmation

	Optional features:
	· Download reports
· Upload files

	User Interface Priorities:
	· English language
· It can be viewed in any browser
· Error Handling
· Easy to use

	Reports:
	· Summary of leave
· Problems Submitted
· Summary Timesheet Schedule
· Summary of Employees who took overtime

	Other important issues:
	· Each user is grant access accordingly
· Input validation
· Data integrity

	Technologies to be used:
	PHP,html,Javascript,CSS

	Tools to be used:
	· Dreamweaver
· Notepad++
· XAMPP
· Windows OS
· Oracle 11g

	Final deliverables must include:
	· Offline System
· Access to each user
· Sample report

	Documents:
	Project Report
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